
Spear College Lip_ny
\

MEMBE RSHIP FORM

1. Name

2.   class

3.   Year

4.   Name of Fatheli/Guardian

5.   Address (Permanent)ITel

6.   Address for communicationITel

7.    Designation (in the case of staff)  :

8.   Caution Deposit paid/Not
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1.   Caution deposit payment details : Rt.no.

Adminjstratjve officer

Date:

M/F

Signature of applicant

Rs.

LIBRARIAN

PRINCIPAL



3uesL±j±Eg±±±AI!g±!si                        ,
I.StudentscankeepbooksissuedfromLibraryfor14daysonly.Iftheywanttokeepbooksfora

furtherperiod,renewalistobemadebeforeexpiryd,atenotedinthedatelabelaff`xedinthebook.

2.Renewalofbookisdoneonlyifthereisnodemandforthecopybyothermembers.Thosewho
havenotreturned/renewedthebookswiHbeleviedafineof Re.1/-perdayperbook.

3.    Books  meant for reference and  periodicals will  not be lent to  members.

4.CareshouldbetakentoseethatnodamageisdonetothebooksissuedfromtheLibrary.

5.    Mutilation/disfiguration/scribbling/drawing  on  the  books  w"  be  viewed  seriously  and  depending
upon the damage done to the books, fine win be levied.

6.    Loss  of  books:  Those who  lose the  books  should  immediately report the  matter to the  Librarian
whereuponhewillnotetheincidentinthefile.Studentswholosethebookswillhavetoeither
replaceitwithafreshcopyorpaydoublethecostofthebooks.

7.Studentswhoava"ofthefacilityofLibraryforreferenceorreadingshouldkeeputmostsilenceand
behaveproperly.Anymutilation/damage/disfigurationdonetobooks/periodicalsetcwillbeviewed
seriouslyandnecessarydisciplinaryactionwillbetakeninconsultationwiththePrincipalotthe
College.

8.AHstudentshavetopayaCautionDepositRs500/-whichwillnormallyberefundedoncompletion
of  the  course/discontinuing  the  course  on  return  of  books/cards/CD  or  payment  of  cost  for
damages done  if any.

9.Booksissuedtostudentsshouldbereturnedatthetimeofleaving/completionofcourseandshould_      .          .          _   1_  LL_  ^^Lt^-A  f^r  rlaaranr.a

get a  Non-Liability certificate to be shown to the college for cle?rance.
Duul`O  Ioou`=u  ``r  `,`.`._, ,,_  _ . _ _

PleasealsoreadtheinstructionswhichiswrittenonthebacksideoftheLibraryreader'sticket.

DENT

10.

1havereadtheRulesandRegulationofAnsarCollegeand1undertaketoabidebytheexistingRules
and  Regulations  of  Library  and  the  rules  that  authorities  may  frame  time  to  time  for the  smooth
functioning  of the  Library.

Date:

STAFF

Signature of stvdent:

0StaffmembershavetoeitherDepositaCautionmoneyofRs.1,000/-orshouldgiveapersonal
guaranteeofafellowteacher\collegueundertakingtoretum/replacewithafreshcopyoftheboow
paymentofdoublethecostbooksnotret¥rned/lostatthetimeofleavingtheinstitution.Books
borrowed by staff should invariably be returned before closure of the academic year.

(2)StaffmembersarepermittedtokeepbooksotherthanTeidBooksonlyfor14days.Numberoftext
books a  staff member can  keep at time is limited to 4  numbers for each  subject.  However total
number of books borrowed at a time should not exceed  12 in numbers.

(3)Pleasenotethatlibraryclearanceisarequ:rementfordisbursementofleastmonth'ssalaryofthe
academic year/while  leaving  the  institution.

StaffmemberswhowouldliketobemembersoftheLibraryshouldgetthecounter-signatureofthe
Principal  on  their application.

DECLARLAI!Q±!±¥±!±E£±±ABANIQB

hereby  undertake that in  the  event of  ................................  not
I  shall  on  behalf of

returning  books/periodicals/CD etc,  taken from  Library,
will make good or pay ire cost.

I......................


